
 

 

Friends United Meeting 
Ramallah Friends School 

Advancement Officer 

Friends United Meeting: As a global fellowship of Quakers from 35 Yearly Meetings, FUM is involved in 
programs and projects all around the world. With a main office in Richmond, Indiana, FUM’s stated 
purpose is “to energize and equip Friends through the power of the Holy Spirit to gather people into 
fellowships where Jesus Christ is known, loved, and obeyed as Teacher and Lord.” This work is carried out 
in a wide variety of ways and in culturally appropriate and sensitive fashion. A major area of focus for FUM 
is education—including a long-standing school in Palestine. 

Ramallah Friends School: Providing Quality Education in Palestine since 1869 

Despite the political volatility of the region, Ramallah Friends School (RFS) continues a 140+ year history of 
serving the needs of Palestinian children and families, providing educational excellence built upon the 
Quaker values of equality, simplicity, and peace. The school serves a student body of approximately 1,400 
students in grades K-12. RFS offers an International Baccalaureate (IB) program and is the only school in 
Palestine that provides service to children with special needs. 

Ramallah Friends School is committed to the following core principles: 

 Excellence in education, which demands high academic standards and a willingness to experiment with 
new methodology and curricula. 

 Developing the whole person, spiritually, physically, mentally, and socially, regardless of varying abilities, 
by fostering integrity, simplicity, honesty, cooperation, and compassion. 

 Helping all students to recognize their responsibility to society as caring members of their community and as 
responsible members of the global family. 

 Equality, regardless of gender, creed, culture, color or social status. 
 
Job Summary:  FUM Advancement Officer for Ramallah Friends School 

In order to enhance the capacity and sustainability of this unique and historic institution, FUM is now 
seeking a full-time Advancement Officer for Ramallah Friends School. As a new, US-based position, the 
Advancement Officer will be responsible to the FUM General Secretary, while working collaboratively with 
the RFS Head of School, RFS Board of Trustees and Alumni Relations/Communication staff. The 
Advancement Officer will be largely responsible for creating a comprehensive advancement strategy for 
RFS, focused primarily on major gifts, planned-giving and an anticipated campaign to significantly grow the 
operational and scholarship endowments and funding for special projects. 



The Advancement Officer will work primarily with RFS alumni and Palestinian supporters of the school 
living abroad. In coordination with the RFS staff, events and contacts in Palestine will also take place. 
Contacts within the Quaker community, especially among Friends who are significant or singular donors to 
RFS through FUM, will also be anticipated. 

The ideal candidate will be or become familiar with and committed to the goals of Friends education and 
have a clear understanding of best advancement practices, in particular with major gifts, donor cultivation 
and planned giving options. The successful candidate will be able to work independently on day-to-day 
activities from a home office if they are not located in Richmond, IN. A willingness and ability to 
collaborate with colleagues in multiple locations is also essential. 

Key areas of responsibility are as follows: 

 Become educated on the history, program and strategic priorities for RFS and FUM. 
 Develop and implement a comprehensive advancement strategy focusing on RFS alumni and 

Palestinian supporters in the US.  
 In consultation with the FUM General Secretary, develop specific contact goals and an 

accountability system to track progress. 
 Provide the RFS alumni office and FUM office with updated donor information. 
 Consult regularly with the RFS Head and FUM General Secretary regarding funding priorities. 
 Ensure established giving policies and procedures are followed as outlined by FUM 
 Serve as point person in developing an RFS Campaign—focusing on building the operational and 

scholarship endowed funds, as well as other projects/priorities identified within the campaign. 
 Coordinate advancement events and personal visits in areas where RFS alumni and RFS supporters 

are found. Involve RFS or FUM staff as appropriate. 
 Serve as a resource to the RFS and FUM staff in their efforts to raise annual funds and ministry fund 

support for the Head of School. 
 Track and update all donor contact and cultivation efforts within the FUM database. 
 Develop needed promotional materials, giving resources, campaign literature in coordination with 

the FUM and RFS staff. 
 Collaborate with the RFS Development and Communications Manager to integrate advancement 

opportunities within broader alumni relations and through various communication platforms and 
events. 

 Coordinate outreach to US Quakers with the FUM General Secretary.  
 Identify and coordinate volunteers to assist in outreach, connection making and solicitations as 

needed. 

Qualifications 

Ramallah Friends School is seeking a well-qualified and enthusiastic candidate who appreciates the unique 
role of the School in Palestinian society and the Christian/Quaker values that are the foundation of the 
School’s educational curriculum and program.   

Required: 

 A minimum of a Bachelor degree. 



 Three or more years of successful work experience in fundraising/advancement or a closely related 
area. 

 Excellent inter-personal and communication skills both verbally and written in English and with a 
wide range of people and constituencies. 

 Demonstrated cultural sensitivity and an awareness of the unique Palestinian situation. 

 Willingness and ability to travel extensively within the US, with occasional (likely once or twice 
annually) to Palestine and/or surrounding countries.  

 Understand and uphold of the Friends School’s values as endorsed by the school’s Board of 
Trustees and the FUM Purpose Statement. 

 Be a self-starter, able to stay focused on goals/targets established in consultation with the FUM 
General Secretary and RFS Head of School. 

Desirable: 

 Proficiency in Arabic—both written and spoken. 

 Growing knowledge of planned giving options. 

 Experience and knowledge of Friends education and the wider Friends (Quaker) community. 

 Knowledge of Ramallah Friends School, its history and values. 

 Established contacts within the Palestinian community in the US, including RFS alumni and current 
RFS supporters. 

Employment: 
 Following an initial 90-day introductory period and successful review, this position will proceed as a 
three-year contract. Depending on sources of revenue, this position may grow into a long-standing position 
within the organization.  
 The Advancement Officer may work from their home location in the US, rather than moving to 
Richmond. Funds are budgeted for office and travel expenses sufficient to carry-out the work. Benefits 
including a competitive salary, health insurance, a matching retirement option, and vacation/sick days are 
included.  
 
To Apply:  Please send your Resume/CV with a letter expressing interest to Colin Saxton, FUM General 
Secretary at colinsa@fum.org. Materials may also be sent to the FUM Office—101 Quaker Hill Drive, 
Richmond, IN 47374.  The position will remain open until filled. 
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